
 

Chief Development Officer 
Position Description 

  
The Center for Civic Education (Center) is a national nonprofit and the nation’s leading provider of civic and 
constitutional education. For over 60 years, the Center has advanced the civic knowledge, skills, and dispositions 
students and educators need to participate thoughtfully in democratic life. Through renowned nationally 
recognized programs We the People: The Citizen and the Constitution and Project Citizen: Community 
Engagement in Public Policy, the Center supports educators and students nationwide through rigorous, 
research-backed instructional models that integrate constitutional inquiry, civil discourse, disciplinary literacy, and 
authentic democratic practice. At a pivotal moment for civic learning in the United States, the Center is expanding 
its national impact and seeking talented professionals who want to help shape the future of civic education. 
 
Position Overview 
Reporting to the President & CEO, the Chief Development Officer serves as the Center for Civic Education’s senior 
fundraising executive and strategic partner in advancing the organization’s long-term sustainability and growth. 
The Chief Development Officer will lead the development and execution of a comprehensive fundraising strategy 
designed to diversify revenue, expand philanthropic investment, and strengthen the Center’s capacity to fulfill its 
mission. 
 
As the Center’s first Chief Development Officer, this leader will build and scale a high-performing development 
function, with particular emphasis on major gifts, institutional philanthropy, donor engagement, revenue planning, 
and fundraising performance. Working closely with the President & CEO, Board of Directors, and senior leadership 
team, the Chief Development Officer will help translate the Center’s strategic priorities into compelling 
philanthropic opportunities that support its national impact in civic education. 
 
The successful candidate will bring a demonstrated track record of fundraising leadership, major gift success, team 
development, and strategic thinking, along with the ability to build lasting relationships and secure the resources 
necessary to support the Center’s next phase of growth. 
 
Key Responsibilities 
Development Strategy & Revenue Leadership 
●​ Lead and own the Center’s organization-wide development strategy, ensuring fundraising priorities are 

aligned with the Center’s mission, strategic plan, and programmatic goals, with an initial focus on achieving 
$600K–$1M in annual contributed revenue and positioning the Center for sustained year-over-year growth. 

●​ Lead the transformation of the Center's development function from a historically grant-centered fundraising 
operation to a diversified, relationship-driven philanthropy program capable of sustained growth across major 
gifts, annual giving, corporate partnerships, alumni engagement, and institutional philanthropy. 

●​ Set annual and multi-year revenue goals in partnership with the President & CEO and senior leadership. 
●​ Lead revenue forecasting, pipeline management, and fundraising performance tracking across individual, 

foundation, corporate, and other contributed revenue streams. 
●​ Establish clear development KPIs and dashboards to monitor progress, identify risks, and support 

data-informed decision-making. 
●​ Build a balanced fundraising strategy that strengthens near-term revenue while expanding the Center’s 

long-term philanthropic capacity. 
●​ Partner with leadership to translate the Center’s strategic priorities into compelling funding opportunities for 

donors and institutional funders. 
●​ Serve as a strategic advisor to the President & CEO and Board of Directors on fundraising opportunities, 

revenue risks, philanthropic trends, and long-term resource development planning. 
 

Major Gifts & Donor Strategy 
●​ Design and lead the Center's major gifts strategy, including prospect identification, donor qualification, 

moves management, solicitation planning, and stewardship practices. 
●​ Build a sustainable pipeline of major and principal gift prospects capable of supporting transformational 

investments in the Center's long-term growth and impact. 
●​ Demonstrated success personally closing multiple six-figure and/or seven-figure gifts. 
●​  

 
 
 



 

●​ Own major gift portfolio management, including prospect identification, qualification, cultivation, 
solicitation, and stewardship. 

●​ Personally manage a portfolio of high-capacity donors and prospects, including individuals with the potential 
to make six- and seven-figure gifts. 

●​ Partner with the President & CEO and board members to prepare for donor meetings, shape cultivation 
strategies, and move prospects through the pipeline. 

●​ Develop tailored donor strategies that connect philanthropic interests to the Center’s civic education 
programs, national reach, student impact, educator support, and future vision. 

●​ Strengthen systems for donor engagement, moves management, stewardship, and follow-up. 
●​ Ensure major gift work is proactive, disciplined, and consistently connected to revenue goals. 
●​ Create a culture of donor-centered fundraising that emphasizes relationship building, strategic stewardship, 

and long-term philanthropic investment. 
 

Foundation & Institutional Giving 
●​ Oversee the Center’s foundation and institutional giving strategy, ensuring alignment with revenue goals and 

organizational priorities. 
●​ Partner with the Sr. Director of Advancement, who will lead day-to-day institutional giving strategy and 

execution, including portfolio management, cultivation, proposals, reporting, and stewardship. 
●​ Help prioritize foundation prospects and opportunities based on strategic fit, revenue potential, and 

organizational capacity. 
●​ Serve as a thought partner on funder strategy, proposal concepts, and institutional funding opportunities. 
●​ Engage directly in high-priority funder relationships when senior-level involvement is needed. 
●​ Ensure foundation and institutional activity is reflected in the broader development pipeline, revenue 

forecast, and fundraising KPIs. 
 

Alumni Engagement  
●​ Lead efforts to better understand the Center’s alumni and former program participant audiences, including 

their current connection to the Center, civic and professional pathways, and potential interest in deeper 
engagement, with the goal of building thoughtful pathways toward long-term involvement, ambassadorship, 
and philanthropy.  

●​ Oversee the creation of early engagement opportunities that rebuild or deepen alumni connection to the 
Center before moving into fundraising, such as storytelling, volunteer opportunities, mentoring, events, 
communications, ambassador roles, or program support.  

●​ Strategize on and oversee creation of pathways for alumni and former participants to become part of the 
Center’s donor community through thoughtful cultivation, stewardship, and giving opportunities aligned 
with their connection to the mission. 

 
Development Team Leadership & Management 

●​ Lead and manage the development team, including two direct reports. 
●​ Build, mentor, and scale a high-performing development team, including assessing organizational talent 

needs, clarifying functional roles, establishing performance expectations, and developing future fundraising 
leaders. 

●​ Assess organizational fundraising capacity and recommend future staffing, structure, and resource 
investments needed to support growth.  

●​ Set clear goals, roles, workflows, and accountability structures for the development function. 
●​ Provide coaching, supervision, and professional development to ensure team members are equipped to 

execute at a high level. 
●​ Strengthen internal coordination across development operations, donor communications, grant support, 

campaign execution, and stewardship via systems, routines, and tools. 
●​ Create a culture of collaboration, follow-through, and shared ownership of fundraising outcomes. 
●​ Ensure the development team is using Salesforce and related systems consistently to support portfolio 

management, reporting, forecasting, and donor engagement. 
 
 

 
 
 



 

 
Board, CEO, & Cross-Organizational Partnership 

●​ Serve as the President & CEO’s senior partner on fundraising strategy, donor engagement, and revenue 
planning. 

●​ Serve as a member of the senior leadership team and contribute to organization-wide strategy, planning, 
resource allocation, and long-term sustainability efforts. 

●​ Support the CEO in preparing for high-priority donor and funder meetings, including briefing materials, 
talking points, proposals, and follow-up strategies. 

●​ Develop and implement strategies that increase board engagement in donor identification, cultivation, 
solicitation, stewardship, and philanthropic investment. 

●​ Partner with board members to identify prospects, open doors, and strengthen philanthropic relationships. 
●​ Provide clear and actionable fundraising updates to leadership and board committees. 
●​ Work cross-functionally with program, finance, communications, and operations staff to ensure development 

strategy reflects the Center’s full scope of work and impact. 
●​ Help build shared internal understanding of fundraising priorities, donor opportunities, and revenue risks. 

 
 

Qualifications 
●​ Minimum of 10 years of progressive nonprofit development, fundraising, or advancement experience, 

including significant responsibility for fundraising strategy, revenue growth, donor portfolio management, 
and development leadership. 

●​ Minimum of five years supervising development staff, with demonstrated success coaching, developing, and 
managing fundraising professionals. 

●​ Demonstrated success and experience in the functions named above. 
 

Skills and Dispositions 
●​ Strategic fundraising leadership 
●​ Major gift strategy and relationship management 
●​ Strong judgment and executive presence 
●​ Clear communication and persuasive storytelling 
●​ People management and team development with a focus on accountability 
●​ Revenue forecasting and analytical discipline 
●​ Strong collaboration across departments and leadership levels 
●​ Mission-driven approach to civic education, democracy, and youth civic learning 

 
Terms of Employment:  
This is a full-time, salaried position. Occasional weekend and evening work and travel may be required. The Center 
operates under a hybrid/remote, flexible work status that is subject to change. The Center for Civic Education is an 
at-will employer. This means that either the Center or the employee may terminate employment at any time, with 
or without cause or prior notice. This status cannot be changed except in writing signed by the President. 
  
The Center for Civic Education is proud to be an Equal Opportunity and Affirmative Action Employer. We do not 
discriminate based upon race, religion, color, national origin, gender (including pregnancy, childbirth, or related 
medical conditions), sexual orientation, sexual expression, age, status as a protected veteran, status as an individual 
with a disability, or any other legally protected characteristics.  
 
Salary:  
The starting salary range for this position is $140,000 and commensurate with experience. In addition to base 
salary, the Chief Development Officer may be eligible for a performance-based bonus tied to achievement or 
exceedance of annual fundraising goals. Pay periods are semi-monthly. The Center offers a very competitive 
benefits package, including a generous retirement plan, optional additional retirement plan, medical and dental 
insurance, vacation time, sick leave, sixteen holidays per year, and additional optional benefits.  
 
To Apply:  For consideration, send a cover letter and resume to careers@civiced.org  Please reference the job title 
in the subject line.  
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